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PERFORMANCE REPORT ON FUNDED PROJECTS
PROGRESS/FINAL REPORT (delete one)
	Recipient Organisation:

Project ID:
	Insert details
Insert details
	Date of Report:
	Insert details

	Project Title:
	Insert details
	Reporting Period:
	Insert details

	Contact Name:
	Insert details
	Grant Amount:
	Insert details

	Direct Phone No:
	Insert details
	
	

	Email:
	Insert details
	
	


What was the key purpose of the project? (check as appropriate):

	 FORMCHECKBOX 
  law reform
	 FORMCHECKBOX 
  legal education
	 FORMCHECKBOX 
  legal research
	 FORMCHECKBOX 
  any purpose relating to the legal profession or the law that the Board considers appropriate


	Objectives
	Activities
	Outputs 
 the specific, measurable amount of goods/services produced as a direct result of the activities, eg: event attendance, satisfaction survey results, number of clients served.
	Impact

broad effect or impact of the funded activities; the eventual benefit to the target group/community, eg: improved awareness, enhanced quality of life.



	What did you intend to do? Restate the 3 key objectives from your original application.
	What did you do?  Detail the specific activities undertaken for each objective.
	What happened as a result? Detail actual results.
	Did it make a difference? State how success was measured.

	EXAMPLE: 
	Produce promotional and educational materials in 3 languages

Six legal information sessions held using material
	40 people attended each session.
	EXAMPLE: Target group made up 75% of participants 

                Evaluation of sessions reported 80% now better informed



	Insert details

	
	Insert details
	Insert details

	Insert details

	
	Insert details
	Insert details

	Insert details

	
	Insert details
	Insert details


Is there anything else you would like to tell the VLSB about your project? eg: unexpected issues, client feedback, media coverage, event records, developed products, evidence of acknowledgement of LSB.
	     

	


	Did the project reach the target population?

	Yes partly
	 FORMCHECKBOX 


	Yes completely
	 FORMCHECKBOX 


	No
	 FORMCHECKBOX 



If NO do you understand why?
	Who was reached?

	Genders
	Proportion of Beneficiaries

	Both Equally
	     %

	Female
	     %

	Male
	     %

	Total (must = 100%)
	100%


	Primary Target Population Group
	

	General community
	 FORMCHECKBOX 


	People with low socioeconomic status (SES)
	 FORMCHECKBOX 


	Children /Young people
	 FORMCHECKBOX 


	People with a disability
	 FORMCHECKBOX 


	Indigenous people
	 FORMCHECKBOX 


	People from culturally and linguistically diverse (CALD) backgrounds
	 FORMCHECKBOX 


	Refugees / New Arrivals
	 FORMCHECKBOX 


	Other (specify) ____________________________
	 FORMCHECKBOX 



	Where were they from?

	Geographic Coverage
	Area Name
	Proportion of Beneficiaries

	National
	     
	     %

	Statewide
	     
	     %

	Local Government Area(s)*
	     
	     %

	Suburb(s)
	     
	     %

	Total (must = 100%)
	
	100%


* for a list of all local government areas (i.e. local councils), please visit https://knowyourcouncil.vic.gov.au/councils
	Estimate how many people were reached?


     
	Looking back after completing the project, are there things you would do differently or improve?


     
	What, if any, are the plans for continuing the work started?


     
	Attach a financial statement showing budgeted versus actual revenue and expenses for the funded project providing detail of each budget line item.  


In particular:

· Provide explanations for deviations in actual and/or proposed expenditures from originally approved budget line items.

· Include information on other funders and the dollar amount awarded by each.

· If the total proposed budget was not raised, indicate how you adjusted the project or goals.

If there are any unexpended funds at the end of the grant period please contact the Grants Team at the Victorian Legal Services Board to discuss options for use/next steps.

	Are there any other comments or suggestions you would like to make to the Victorian Legal Services Board as we continue to develop our grants program?
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	Acquittal


I, the undersigned, being a person duly authorised by [insert Applicant Name], certify that: 

(a) the above information is true and complete;

(b) the expenditure of the Grant received to date has been solely on the Project; 

(c) there is no matter or circumstances of which I am aware, that would constitute a breach by Us or, if applicable the End Recipient, of any term of the Grant Agreement between Us and You dated [insert date] that has not been notified by You.

	Signature: x FILLIN  \d  \* MERGEFORMAT 
	
	Position:  [insert position]

	Name:  [insert name]
	
	Date:       


This report to the Victorian Legal Services Board is a permanent record of what you achieved and what you have learned in the process of implementing your project.  The information you provide here will be used to shape future grantmaking and report to various stakeholders on the achievements accrued through the Victorian Legal Services Board’s Grants Program.

This report will also be used to assess the performance of your organisation in implementing a project funded by the Victorian Legal Services Board’s Grants Program, and to add to our knowledge about promising practises and lessons learned to consider in the ongoing development of our program.

Please email a soft copy of this form to grants@lsbc.vic.gov.au and mail a signed copy to:

Grants Program

Victorian Legal Services Board + Commissioner
Level 27, 500 Bourke Street,
Melbourne VIC 3000
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